
Creating a voiceover for in Garageband

Step 1 - Open a new project

In the Garageband ʼ09, go to the File menu and choose: 
“New”.
Youʼll see the window popup (see pic 1) unless you are still 
using Garageband ʼ08 then youʼll see a more simplified 
menu of choices. 

Choose the “Voice” option (GB ʼ08 users must choose 
“Podcast” option) and then click on the “Choose” button.

Step 2 - Save file/project name

Here is where I suggest creating a new folder in your Music/
Garageband folder called “Voiceovers”. This can be your future 
home to all of you voiceover creations. You can choose to 
create subfolder to further organize your work. Once you have 
found a place to save the voiceover Iʼd call the file the name of 
the voice artist (yourself, or studentʼs name - see PIC 2)

Click Create button.

Step 3 - Record voiceover

Choose either the Male Basic or Female Basic (See PIC 3)
by clicking on either. Now prepare to record, gather your notes or 
whatever you might need to perform the voiceover. 

Unfortunately, by default Garageband has a metronome clicking 
out your beats per minute so go to the “Control” menu and
select metronome if it has a check-mark next to it. This will
turn it off so you donʼt hear it as you record. (See PIC 4)

Now click on the “red” record icon toward the bottom. 
(See PIC 5). Youʼll now be in recording mode, please make sure 
you are in a quiet environment for best audio results.

When you are finished 
recording click the red 
record button to 
stop the recording.
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Step 4 - Share to iTunes

If you want to make this recording available to as many 
applications as possible it is good to convert or export it as a 
stand alone audio file. Garageband has a “Share” menu to 
export and save into many formats. Go to the “Share” menu 
and choose: 
Send Song to iTunes (see PIC 6)

This will save your voiceover project to iTunes, but first 
Garageband will ask you where in your iTunes Library you want 
to send it as well as the playlist name and other information.
(See PIC 7)
Use this as a way to organize your voiceovers into 
different playlists. Remember to spell the playlist 
exactly the same each time and youʼll find all your 
shared GB projects in the same playlist. You will be 
using the playlist in Step 5 so if you need to write it 
down.

I usually take the high road with regards to quality so 
choose “Higher Quality” under the Audio Settings if 
you want the best quality.

Click the Share button when you are done. 

Step 5 - Repeat if necessary

Letʼs say you have multiple people doing different 
voiceovers. I would suggest saving this project and 
creating a new one following steps 1 through 4 again 
but changing the file name to reflect a different 
voiceover talent. This way if you plan on to drop this 
audio file into another project like say a Keynote 
presentation then you easily be able to identify the files 
in you iTunes library.
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Step 6 - Drop your newly created song into another project like Keynote

Letʼs say you have student artwork that you would like the 
students to a little narrative to. Go to Keynote and open up the 
project you are working on. 

Go to the slide you would like to drop the voiceover on to.
Now make sure you have your Media Browser open.

If you donʼt click on the 
Media Button up in the 
toolbar. 

Now go to the Audio tab (See PIC 8) and choose the playlist 
you created from Step 4 in the drop-down menu like Iʼve done 
here on the right. You should see all the voiceovers you had 
created in Garageband and shared over to iTunes here. If you 
donʼt see a particular file you think you created in Garageband 
you can go back to Garageband and open that particular file 
and share it again to iTunes. Make sure to name the playlist, 
when asked, the exact same as the playlist you used for all the 
other files.

Now drag and drop the audio file (greg vo1 in my example below) on
to the slide you wish and you should see a white speaker icon appear on the 
slide. When you play the keynote 
presentation the audio file will 
play as soon as the slide comes 
up. 

Continue with all the other audio 
files and slides and remember to 
save your work after each 
addition.
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